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BBegenue

Hcnonp3oBanne  HMHYOPMALIMOHHO-KOMMYHUKAIIMOHHBIX  TEXHOJIOTUH (B
YACTHOCTH, MYJIbTUMEANMHBIX MTPE3EHTALINI) B 00pa30BaTeIbHOM MIPOLIECCE CTAJIO B
HACTOSIIIEE BPEMS OYEHb MOIYJSIPHBIM. OTO CBS3aHO C PAJIOM IPEUMYIIECTB
MYJIbTUMEIUMHON MPE3ECHTALNU:

® COKpalICHHE HEPOU3BOJUTENBHBIX 3aTpaT TPY/a;

® KOHIICHTpalUsl BHUMaHU CIylaTesIeld Ha Ba)KHBIX MOMEHTAX U3y4aeMoil
TEMBI;

® TIOBBIIIICHHE MOTHUBALIUU O0YYAIOITNXCS;

e o0ecrnedeHre HaTrIsAHOCTH, KOTOPasi CIOCOOCTBYET KOMILIEKCHOMY
BOCITPUSATHUIO U JIyUIIEMY 3alIOMUHAHUIO MaTepraa. 3a CYET aHUMALIUH
BO3MOKHA JEMOHCTpPALNS JUHAMHYHBIX TPOIECCOB;

® JCIOJb30BaHUE BUIECO- U ayH0(aIoB — U3JIaraeMblii MaTepual

HOJIKPEIUISIETCS 3pUTENIBHBIMU U CIIyXOBBIMU 00pa3amu;

e ObICTpOTa U YA0OCTBO OOHOBJIEHUS U UCIOJIb30BAHMS U T.1.
bnaronaps uCNoJib30BaHUIO MPE3EHTALMOHHBIX MaTEPUAIOB 00ECIEUNBAETCS

BO3/ICIICTBHE HA pa3HbIe OPTaHbl YyBCTB U MOBHIIIAETCS 3 (HEKTUBHOCTH MpoIiecca
oOyueHus.
Heo6x0a1MO MOMHUTE, YTO OPE3EHTAlUs JOJKHA JIOTMOJHITh IOKIa, a HE
QyOIupoBarh €ro.
[lepen coznanveM Mpe3eHTaluy Ha KOMITBIOTEPE BAXKHO:
® COCTaBUTH IJIaH MPE3CHTALMU C YUETOM ayJUTOPUH /Ha3HAUYEHUE, TEMA,
LeNH/, TO €CTh CIeAYyeT CaMOMY MOHSTH TO, O YEM Bbl COOMPAETECh PACCKA3bIBATh;
® MpoJyMaTh MPUMEPHOE KOJIMYECTBO CIIAJIOB: UX HE JOJIKHO OBITH
MHOTO0,
WHA4Ye OHU OYJIyT CIMIIKOM OBICTPO MEHSTHCS, U BPEMEHU JJI 3aIIUCH Y CylIaTenei
HE OCTAHETCH,
® CIUIAaHUPOBATH COACPKAHUE CIANIOB;
® npoayMarh rpapuyeckoe ohopmiIeHHE KaXI0ro ciaiiia, equHbIA CTUIIb.
OBajieHue CO3/1aHuEM M UCIIOJIb30BAHUEM MYJIbTUMEANMHBIX MTPE3EHTAIHHI
MIOMOXET BCEM y4yaCTHUKaM 00pa30BaTeIbHOTO MPoIlecca MOBBICUTh €r0 KaueCTBO.

1. IloHATHE Ipe3eHTal U

[Ipe3enTanus (OT aHIJIMHCKOTO «presentationy - MpeCTaBICHUE) — 3TO HA0OP
IBETHBIX KApTUHOK-CJIANJOB Ha OMNpEeICHHYI0 TEMY, KOTOPbIA XpaHUTCS B aiiie
crienuaibHOr0 (opmara (Hampumep, C pacIIUPEHUEM «.pptx» Wik «.ppt» (crapas
Bepcusi)). Ha kaxaoM crnaiijie MOKHO TMOMECTHTh MPOHU3BOJBHYIO TEKCTOBYIO U
rpaduaeckyro HHGOPMAIIHIO.

TepmuH «mpe3eHTaIus» (MHOTJA TOBOPAT «CIaWI-(QUIBM») CBSA3aH, MPEXKIE
BCEero, ¢ WHGOPMAIMOHHBIMU M PEKJIaMHBIMU (QYHKIUSIMH KapTHUHOK, KOTOPbIE
paccuMTaHbl HA ONPEICIICHHYIO KATETOPUIO 3pUTENEH.



Hpe?)eHTaHI/II/I MOTI'YT HCIIOJB30BATbHCA B IIPOLECCCE O6yq€HI/ISI: IIpu 4YTCHHUHU
HCKHHﬁ, IMPOBCACHUN CCMHHAPOB HU IIPAKTHYCCKUX SaﬂaHHﬁ, a TakKXkC OJId
NpCACTAaBJICHUA PC3YJIbTATOB IIPH 3alIUTC KYPCOBBIX W AUIINIOMHBIX pa60T, B
BBICTYIIVICHUAX Ha KOH(i)epeHL[I/IHX nT.AO.

2. HazHayeHue ¥ HOBbIe BO3MOXXKHOCTU Microsoft PowerPoint

[MIporpamma  Microsoft PowerPoint mnpemnasnadena  aas  CO3JaHHSA
MPE3EHTALMI U MOCIEIYIOMIEN UX JEMOHCTPALMU NEPE ay IUTOPUEH.

Hogsie Bozamoxxaoct MS Office PowerPoint:
e Ilpunoxenne Office PowerPoint wmmeeT HOBBI MHTYMTHBHBIM HHTEpdeiic
noJjb30BaTessl, HasbiBaeMmblii  sieHTOM.  [lpumokenwe  Office  PowerPoint
NPEJOCTABNISICT HOBBIC M YIyYIICHHBIC d(PQPEKTHI, TEMbl M YCOBEPIICHCTBOBAHHBIC
napameTpbl GOpMATUPOBAHUSL.
e B npunoxxennn Microsoft PowerPoint mpexycMoTpeHbl HOBbIE MaKeThl, SKCIIPecc-
CTHJIH C IIHPOKKUM JHANIa30HOM IMapaMeTpoB I GOpMaTUPOBAHMS ITPE3CHTAIIUIA.
e B mnpunoxenun Microsoft PowerPoint moxHO co3maBaTh pucyHku SmartArt,
KJIUTIBI U CJIANIBI U3 HECKOJIBKUX HAaOOpOB 00pa3IoOB CIAN0B C MOJIb30BATEILCKUMU
MaKeTaMH JJIs pa3IHYHBIX TEM ClIaija.
e B mpesenrauuio npunoxxenus Microsoft PowerPoint MoxHO 100aBisATh 3 (HEKTHI,
TaKWe Kak TCHb, OTPaKEHUE, CBEUYCHME, CIIIAKUBAHHE, WCKPHBICHHE, OareTHas
paMka, MmoBOpoT 00bEMHOM (UTYPHI.
e B mpunoxennn Microsoft PowerPoint TabGauiel u  guarpaMMbl  ObLIH
MOJICPHU3UPOBAHBI, YTOOBI O0JETYUTh peaKTUpOBaHUE U padoTy ¢ HuMU. Ha nenre
€CTh MHOT'O JISTKOJIOCTYITHBIX TTAPaMETPOB JIJIsl PEAaKTUPOBAHUS TAOJHUI] U TUATPAMM.

3. PekoMeHAan MU 10 COCTABJICHUIO MYJIbTUMEAUNHOU NPe3eHTal U

OO01re TpeOOBaHMS K MPE3EHTALUSM.

1) Hanwume ©He Oonee 12- 15 craiiioB B 3aBUCUMOCTH OT BpEMEHH,
OTBEJICHHOI'O Ha JIOKJIaJ.

2) CoOTBETCTBHE CIIAlIOB TEME COOOIICHUSI.

3) ComeprxaHrie MUHUMAJIBHOTO KOJIMYECTBA CIIOB B Craiie.
4) YnotpeOieHHe YETKOro KpymHOro mpudra s BbIACICHUS HAAMUCEH U
3aroJ0BKOB Ha o011eM ¢oHne. [lonycTumMo HaIM4ue NpejIoKeHUH, onpe1esIeHUH,

'Unrepdeiic — «obmas rpanuua» Mexay OTHEIbHBIMU CHCTEMAMH, Yepe3 KOTOPYK OHH
B3aMMOJICHCTBYIOT; COBOKYIIHOCTb CpPEICTB M TPaBWJ, OOECHEUMBAIOIINX B3aUMOJEHCTBHE
OTJENBHBIX CHCTEM (HampUMep, YeJNOBEKa, MPOTrPaMMHOrO OOECIeUeHHUs,  armapaTHOro
obecrieueHus u T. 11.).



TEPMUHOB, KOTOPBIE CIYIIATETU MOTYT 3aMKUcaTh. TE€KCT IOJKEH OBITh JIETKO YUTAEM:
UCTIONB3YIOTCS. KOPOTKME CJIOBa M TMpeAsioKeHus, Te3uchl. Craemyer u3berarh
NepernevyaTbiBaHus TEKCTA JIOKJIaa.

5) [IpaBUIBHOCTH UCTIOIB3YEMOM TEPMUHOJIOTHH.

6) OrcyrcrBue opdorpaduuecknx, rpaMMaTHUYECKUX U CTHIUCTHYSCKUX
OLIMOOK U OTIEYaTOK.

7) YepenmoBaHue pa3HbIX BUIOB CIIAMIOB JIJIS 0OCCIICUSHUS pa3HOOOpa3usi:

- C TEKCTOM,;

- ¢ TAOJIMIIAMH UJTU CXEMaMU;

- ¢ IMarpaMMami (rpaduKaMm).

8) MakcuMaibHO PaBHOMEPHOE 3aIllOJTHEHUE SKPAHHOTO TOJIS YePTeKaAMH,
pucyHkamu, potorpadusMu U IPYruMU WUTIOCTPAIIMOHHBIMU MaTepraiamu. [Ipu
ATOM CJIali]l HE TOJIKEH OBbITh MEPErpyKeH 3puTeabHoi nHpopmManuei (He 6oaee 3-x
WUTIOCTpaLMi Ha cnaiife). bonbiine Tabauusl TpyIHBI A1 BOCIPUATHS, JTyILE
3aMEHATH WX rpaduKkaMu, MOCTPOCHHBIMH HAa OCHOBE 3THUX TaOJHI], BHIBOJAAMH,
TaOIMIIaMU C TUHAMUKOM, OTpa)karole TEMITbI pOocTa, MPUPOCTa U T.1.

ConepsxkaHue npe3eHTaNNH

- Ha3BaHME MPE3CHTAIMU (TeMa UCCIIEA0BaHNUA), TaHHbIC aBTOpA, HA3BaHUE
00pa3oBaTEILHOTO YUPEIKICHUS, HA3BaHUE MEPOIPUSATHS, HA KOTOPOM BBICTYIAET
aBTOP; JaTa co37aHus (Ha ePBOM ClIaiiJie);

- 11eJ1b U 3a7a4M pabOThI;

- COIepKaHuUE;

- XOJ U pe3yJbTaThl UCCIEIOBAHUS;

- BBIBOJIBI M PEKOMEHIAITNH;

- CIHCOK WCIIOJIb30BAaHHBIX PECYpCOB, B TOM 4Hcle BeO-caliThl (Ha
MPEANOCIEeIHEM Claiizie);

-MpaBWJia XOPOILIEro TOHA TPeOyIT, 4YTOOBl TOCIEIHUN CIIal]l CcolepKal
0JlarolapHOCTh TE€M, KTO TMOMoran B pa0oTe Haj Npe3eHTauuew, AOKIaIoM, WIH
0J1aroIapHOCTh CIYIIATENSAM 32 BHUMaHUE.

Cruib

1) CoOmrofieHre eAMHOTO CTHIIST OPOPMIICHHUS BCEX CIIAMIOB.

2) UckiroueHue cTuiiei, KOTopbie OyIyT OTBICKATh OT CAaMOM MPE3CHTAIINH.

3) [IlpeoOiaganue OCHOBHOW WH(pOpManuu (TEKCT, PUCYHKH) HaJ
BCIIOMOTATENbHON HHGOpMaIHeH (YyIpaBIISIFOIITINE KHOTIKH).

DoH

Hcnonp3oBanue 0ojee XOIOTHBIX, CIOKOWHBIX TOHOB (CMHUMN WIJIM 3€JICHBIN)

JUTst 3aUBKA (poHA, OYKB, TUHUMN, HE BRI3BIBAIONIUX pa3IpakKeHUE U YTOMIICHHE TJ1a3.
[Ber

1) Ucnosnp3oBaHue He Oo0jice TPeX 1BETOB HA OJHOM CJIalijie: OuH [T oHa,

OJIMH JIJIS1 3aTOJIOBKOB, OJIUH JJIsl TEKCTA.



2) BaxxHo momoOparh MpaBUJIBHOE COYETaHHME LBETOB i (oHa W Hpudra.
OHu N0JKHBI KOHTpacTupoBaTh. Hampumep, GoH — cBeTibiid, a MpUdT — TEMHBIH,
i Hao00poT. [lepBrIii BApHAHT MPEANOUTUTENbHEE, TAK KaK TEKCT YATACTCS JIyUlIIe.
UepHblit TeKCT — Oenblii (OH HE BCEr/ia MOKHO Ha3BaTh YJAUHBIM COUYETAHHUEM
JUIsL TIpe3eHTalMi, Tak Kak MpU 3TOM B rja3ax 4acTto "HauumHaeT psouts". [lpu
HCIoab30BaHuu (potorpaduii B kauecTe GpoHa, HaJI0 JTMOO UCIOIB30BaTh OoJIee-
MeHee OJIHOTOHHbBIE, MHOTIa YyTh pa3MbIThie oTorpaduu, 1ubo pacnosaraTh TEKCT
HE Ha caMoil pororpaduu, a Ha IIBETHON MOJIOXKKE.
3ByK
OTCyTCTBHE PE3KOT0, OTBIICKAIOIIETO, Pa3ApaXKaroIIero XapakTepa 3ByKOBOTO
COMPOBOXKJICHUS claioB. B mpe3eHTalum He pPEKOMEHIYETCsl HCIOIb30BaTh
MY3bIKaJIbHOE COMPOBOXK/IEHUE, €CIIH, KOHEYHO, OHO HE HECET CMBICIIOBYIO Harpy3Ky,
TaK Kak My3bIKa Oy/IeT OTBJIEKAaTh BHUMaHUE.
AHAMALIUA
AHuManroHHbIe 3P (EKThl HE TOJKHBI UCIIOJb30BaThCS KaK CAMOLIETTb.
AnumMarusi gomyctuMa IMOO i CO3/aHUs OMNPEACNICHHOTO HACTPOSHHUS WU
atMocepbl Tpe3eHTaluu (B ATOM cliydae aHUMAIMs TeM Oosiee JO0JIKHA OBbITh
CAEpKaHHA M XOpOIIO TMpoJAyMaHa), JUOO [Js JAEMOHCTpAllid JUHAMUYHBIX
MPOIECCOB, M300pa3uTh KOTOpPHIE WHAYE MPOCTO HE BO3MOXHO (HAmpumep, s
MO3TAITHOTO BBIBOJA HA DKPaH PUCYHKA).
Conep:xkanue uHGpopManu
1) Wcnosb30BaHWe KOPOTKUX CJIOB M IpEUIOKEeHHI (JTydre He Oojiee 17 ciioB
Ha cliaie)
2) MUHUMAJIBHOE KOJIMYECTBO MPEIOrOB, HAPCUHiA, PUIaraTeIbHbIX.
Pacnosioxkenne nH(popManum Ha CTPAHULIE
1) Pacnionoxxenue nHpOpMALIUHU TPEATIOUTHTEIEHO TOPU3OHTAITBHOE.
2) Pacnionoxenue HanboJiee BaXXHON HH(OPMAIIMH B IICHTPE YKpaHa.
3) PacmionoxeHue HaAMKUCH IO KAPTHHKOH, THarpaMMOi.
Hipudr
1) 3aroyioBKHM JTOJKHBI IPUBJICKATh BHUMAHHUE ayJUTOPUH; Y KaXIOTO claiia
JOJKEH OBITh 3aroyioBoK. Pasmep mipudToB ais 3arojloBKOB — HE MeHee 24,
Jutst uHopManuu — He MmeHee 18 (MoxHO OobIIe).
2) VYnorpebieHHe pa3HBIX THUIOB IMMPU(GTOB B OJHOH MpE3CHTAIUU
HEIOMyCTHUMO.
3) Hcnonb30BaHue MOMYKUPHOTO HIpr(Ta, KypCHBa HIIH MTOTYSPKUBAHUS TSI
BbIJICTICHHS HH(OpMAaIIHH.
4) Ipeobnamanue CTPOYHBIX OYKB HaJ| IPOITUCHBIMH.
Cnoco0bl1 BbIIeSIeHUSI MHPOPMALIUT
- PaMKH, TPaHHUIIbI, 3aJTMBKA;
- pasHble 1BeTa MPUGTOB, MTPUXOBKA, CTPEIKH;
- PUCYHKH, IMAarPaMMBbI, CXEMBI ISl ULTIOCTpaliy Hanboiee BaXHBIX (PaKTOB.
Oo6bem undopmanuu
1) 3amnoHeHHE OHOTO Ciai/1a CIUIIKOM OOJIBIINM 00beMOM HH(POPMALIUN
HEJOMYCTUMO: 3pUTENN MOTYT €IMHOBPEMEHHO 3allOMHUTH HE Ooiee Tpex (pakTos.,
BBIBOJIOB, ONPEICICHUN.



2) Jloctmxenne HanOosbIei 3¢p(HEeKTUBHOCTH 00ECIIeYnBaETCs TOT/Ia, KOT1a
KITIOYEBBIC MTyHKTHI OTOOPAKAFOTCS 110 OJJTHOMY Ha KaKJIOM OT/IEIHHOM ClaiiJie.

4. OxHO Microsoft PowerPoint u HOBbIH JIEHTOYHBIA UHTEpPelC

OOmwmii Buj okHa nporpammbl PowerPoint mpusenen Ha puc. 1.

BmecTo npuBBIYHBIX MEHIO U TTAHEJIE HHCTPYMEHTOB Y€pe3 BCE OKHO TSHETCS
HIMpOKas MO0JIOCA, COJIeprKalllass MHOXKECTBO HAIISIIHBIX KOMAaH]I, pa3feiCHHBIX Ha
rpymnnbl. JTa MoJioca Ha3bIiBaeTcs JieHTOM. OHa MO3BOJSIET YNPABISTH CO3JIaHUEM
MIPE3CHTAIUU.

JleHTa COCTOUT U3 HECKOJIBKUX BKJIAJIOK:

1. ®aijin. CoaepXUT KOMaHIbl ISl CO3/aHHS, OTKPBITUA W COXPAHEHUS
MpE3CHTAIUU.

2. 'naBHasi. CofepKUT KOMaH/Ibl, KOTOpPbIE YaIlle BCEr0 HCHOJIb3YIOTCS TMpHU
CO3/IJaHUU U paboTe CO cllaiflaMu, HalpuMep, KOMaH bl JIJIs1 T0OABJICHUS U YIaJICHUS
CJIaiJIOB, BbIOOpA CTPYKTYpHI CiaiiioB, BbIOOpa mpudTOB M MapameTpoB ad3alia,
nobagsyenust oo0bexktoB WOrdArt, a Taxke oucka TEKCTa B ONPECIICHHOM cliaiie.

3. BcraBka. Ilo3Bossier n00aBisTh B CHAWIBI Psifi SJIEMEHTOB — TaOJIMII,
n3o0paxeHui, guarpamm, rpadukos, ¢puryp Office, cChUIOK, TEKCTOBBIX 0OBEKTOB U
POJIMKOB.

4, Nu3aiiH. CoaepXUT Bce HEOOXOAMMOE Il HACTPOWKH BHEIITHEro BHIA
npe3enTanuyi. KomaHapl Ha 3TON BKIIAJKE MpEAHA3HAYCHBI ISl BHIOOpa OpUEHTAIlUU
CTpPaHUIbI, TEMBI

npe3eHTanuu, odopmiieHus (oHa craiga U YHopsI0YMBaHUS — OOBEKTOB
cnamnza.

5. llepexoanl. ConepkuUT HEOOXOAMMBIE HACTPOUKH JJIsl CMEHBI CJIA/I0B.

6. Aummanusi. ColepXUT MHCTPYMEHTHI I AO0OABICHUS aHUMAIMOHHBIX
00BEKTOB U 3BYKOB, 3(P(EKTOB mepexojia U BbIOOpa BPEMEHHBIX HHTEPBAJIOB.

7. Iloka3 caaiigoB. Coep>KUT KOMaH/IbI JJIsl HACTPOMKH, PETIETUIIUU U TTOKa3a
claig-moy. 371ech TakKe €CTh KOMaHAbl JJIsl 3alIMCH T'0JIOCA, HACTPOUKHU CABOEHHBIX
MOHUTOPOB ¥ U3MEHEHUSI pa3peieHus] U300paKeHUS.

8. PenenzupoBanme. Coaep>KUT WHCTPYMEHTHI i MPOBEpKU opdorpaduu u
Te3aypyc, a TakKXe CpeJCTBa IepeBojia U uccienoBanus. Kpome Toro, 37ech Bbl
HaiijieTe KOMaHIbl JJIsi J00aBJICHUS, MPOCMOTpa W 0OpabOTKHM KOMMEHTApHUEB B
JTIOKYMEHTE.

9. Bua. ConepuT KOMaHJIbl JJII HAaCTPOMKH BHJA PEXKHMMa TOKa3za, peKUMa
o0pa31ioB, U3BMEHEHHE MacITada JOKYMEHTA, JOTOIHUTEIbHBIC HHCTPYMEHTHI.
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Puc. 1 Okno nporpammsl PowerPoint

S. [IpakTuyeckoe 3aganue. Co3aath npe3eHtanuio Ha temy: «lloaroropka
MYJbTUMEIUNHBIX MPe3eHTAMNIN»

Hauatp paboTy 1o co3/1aHHIO MPE3EHTAIMI HY)KHO C OTKPBITHsI IporpamMmbl PowerPoint.
Haxatp kHomky «Ilyck» u BeIOpaTh B KOHTeKCTHOM MeHIo «Microsoft PowerPoint». Ilepen
Bamu mosiButcs okHo Microsoft PowerPoint.
RlliA 9~ O |:- IlepBblii mar mnocne OTKPHITHSA - HEOOXOAUMO COXPAHUTh
M‘ Ll i SR MPe3eHTAlNI0. YKa3aTh MECTO, TJIe OHA JIOJDKHA HAaXOAUTHCS, U UMS

[ CoxpaHuTh CBOEH NPE3EHTALINH.
[ —
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COXPaHHUTH, BBIOEpHTE qu, Microsoft PowerPoint »
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BropbiM marom Oyner BeIOOp AM3aiiHa Mpe3eHTalMu. DTO O3HayaeT BBHIOOp IBeTa (hoHa

@ CoxpaneHue goKyMeHTa

@Ov ',. <« OnA b KypCbl W CEMWHapH ANA... » v %4  [Touck: Kypcel U cemuk
¥nopagouutb ¥ Hosaa nanka f==
k2 NzobpaxeHua 4 s ’ Aarta usmeHeHua
n My .4 06aayHbIe TEXHOAOT MK 12.11.2015 23:41

ﬁf AomawHaa rpynna

El KomnbroTep
ﬂ J1OKanbHBIA gW( K

,';ﬂ J10KaNbHBIA AWk

s v o4 m

Wma daiinal MOAroTOBKA MybTUMEAWMBIMHBIX NPE3EHTALMA

Tun daiina: [l‘lpesemau,mu PowerPoint 97-2003

AgsTopbl: AumaH Kntoyesbie ca... [lobasbTe KAHOYEEOE COBO

f CKpbITb NanNKu Cepeuc v | CoxpaHuTtb l | C

BallIuX CJIalIOB u
mpudToOB, KOTOpPHIC BBI
Oynere WCIIOJIb30BAaTh.

Jlm3aitH  cialija  MOXKHO
BBIOpPATH u3
npeJiaraeMoro CIHUCKa
MIPOrPaMMBl, 3arpy3uTh
(GOHBI W3 WHTEpPHETa WU
ClIeNaTh CaMOCTOSTENBHO.

Bribepure Briagxy
«Auzaitny, BEIOEpUTE
mo0yio temy. Haxxmurte Ha
CTPENOYKY,  PacKpoeTcs
OKOIIKO ¢ TeMamu. Bo
BKJIaJIKax «Beray,
«pudte» BB  TaKxke

MOJKETE U3MEHUTh
rapaMeTphl Ju3aiiHa
cllanga.

Taxxe Bo BkIaake «J{u3aitH» MOkHO M3MEeHUTD: «[lapameTpsl cTpaHuIlbDy (MO ciaiaa) u

«OpuenTanuio cnaiga» (anp00MHas [10 yMOIYaHUIO | UITH KHUKHAS).

RIE9-O |+

m [nasHan Bcraeka J Av3aitH 1 Mepexoabl AHuMmauma Moka3s cnaigos Peuexavposakive

MNapameTpbl Opuetrraum -A.f-.- -Anam-- !_%DJ ---a---

Tembt

CTD3aHWUbI nawvaa v
MapameTpbl CTpaHMLbl

QoH

n Ugeta ~ @
Crwn dpona ~
A.a_ |, - Al Wpnpter ~
mmmE o ’_ O] 3006k - [ CxpuiTh hoHoBbIE pycyHKN

HpOILGJ'IaB JAaHHBIC MAaHHUITYJALNUH, MOXCETC MPUCTYIIATh K CO3AaHUIO CJ'Iaf/'I)IOB JUIA HaIen

MMpE3CHTaluU.

[Ipu OTKpBITUM JOKYMEHTa MEPBBIN CIai]l y Bac yXe rOTOB, 0OBIYHO 3TO TUTYJIbHBIN CIaii.

3aIl0JIHUM €r0 TEKCTOM.

[IlenxkHUTE MBIIIKOM B paMKy «3arojOBOK ClIaiifja», Y Bac IOSBUTCS Kypcop, U BBl CMOKETE
HaOpaTh Ha3zBaHHe cBoel npe3eHTanuu: «IloaroToBka MyabTUMEUMHBIX TPe3eHTALUL».
[lenkaure MpIKoi B pamky «Ilon3aronoBok ciaiiia» u BBeAUTE JaHHBIE O ceOe (T.e. KTO

BBITIOJIHACT npe3eHTaumo). OTpeIlaKTprﬁTe TCKCT.

Boznukaer BOIIPOC: KaK KE€ I[O63.BI/ITB 00J1acTh JJI

JIOTIOTHUTENILHOTO TEKCTA? |

—_—
Bcraska | Av3aitn Mepexoabl AHVMaUvA I’onazalaiwos PeueH3vnanais Bua

2. B PR g Q UE|E 4E!
B = et [l[22]| | B 155 [

Tvnepccoinka Aeficteve || Hagnuce | K- nontuyanl WordArt AaTavl Hi
> BpEMA
Tekcr

JTHka Chumok  QotoansBom 0v|ryph| SmartArt Auarpamma

Ccbinkn

W306paxerna

ypa x

Wnnoctpaummn

Hagnuco

Bcraska Haanwcy B A0kyMenrT nbo
A0BaBnekye TEKCTa K BbIAENEHHON Gurype.

rBMNOY “Bonrorpajckuin MeAWUMHCKWUIA Konnemx”

MoprotoBKa

MYNbTUMEAUAHDBIX NPe3eHTaLuii

BbinonxHun:
MNpenopasaTtenb MHGOpMaTUKK
baesa O.A.




Haxmure Ha BkIanky «BcrTaBka», BBIOEpUTE KHONKY «HAAMHUCH» W IICIKHUTE JICBOM
KHOIIKOW MBIIIM Ha CIalje TaM, rjae XOTUTe n00aBUTh TEKCT. IlosBUTCS 00JacTh, B HEHW Kypcop.
Teneps BbI MOKeTe HaOpaTh HYXHBIM BaM TEKCT. OTpenakTUpOBaTh TEKCT U OT(HOPMATHPOBATH
obyacTh TekcTa. Ham nepBsIii ciaiij roToB.

[Ipuctynum Ko BTOpOMYy Cllaiay.

Ha nente BO Bkiaake «lnaBHas» HaxMmuTe Ha crpenouky «Co3gaTh crhaia», B
MOSIBUBIIIEMCSI OKHE BBIOEPUTE THII ClIaiiia «IBa 0OBEKTa.

B Bameii npezeHTanuu nosABUTCSA BTOPOU ClaiA.

[Ipu BeIOOpPE OMHOTO M3 3HAYKOB BbI MOXXETE PACIOJOXKUTH Ha Claije: TalmuIly,

23 o -

3ar|:|_ﬂ D BD]{ cn aﬁﬂa @ Fnaexan ‘ Bcraska Au3ain MNepexogbl AHMManKrR
5 = 2 =l s @
- : 3RS ST

. TekcT cnanaa BCTaEmTe (é i | KL 9 S abe M- Az | A :

Eybhepobm. & | Tema Office

Ta6uuua Juarpamma SmartArt

i .-J EEE| ._J

Pucynox Kaprunka Buneo

B TumyabHblid crailg  3aronosock v oBbekT  3aron0BOK pa3gena

: : D o Tl ™ T
.................................................. PSP [y i e B gy i et

quarpaMmy, pucyHok SMmartArt, BcTaBUTb PUCYHOK | | [+

Nea obbexra CpaskeHme TonbkD 3aroN0B0K

u3 (aitna, 106aBUTh KapTUHKY U3 KOJUIEKLIUHU oduca Car E

WM BCTaBUTHb BUJCO.

[Ipyn HaxkaTuu KiIaBUILIEH MBIIIM HAa «TEKCT Mycroficraiig  Obved crognucaro - Prayriok ¢

MoOANACh k3

claiiia» Bbl MOXKETE MPOCTO JOOABUTH TEKCT. &

AyOnMpoBaTE BLIGENEHHRIE CNERALI

vl

B neBoii yactu BeIOEpUTE BCTaBKY «PHUCYHKa | Craiglwsl

% Caaligbl M3 CTPYKTYPLI...

u3 (aiina», BaM OTKPOETCSA OKHO, TJ€ Ha CBOEM TR (21| Dotoproe ucnanesosakue crafos.
KOMITBIOTEpPE BBl MOXKETE€ HAWTH KapTHHKY, KOTOpas BaM HeoOxojuMa, U BbIOpaTh ee. KaptuHka
HOSIBUTCS Ha CIIaiJie, TJIe BB CMOXKETE €e MacIITaOupoBaTh U IIepeMeIaTh 1o CIaimy.

B mpaBoil 4YacTM Ha)XXKMHUTE HA «TEKCT

cjlanna» W BBEOWTE BEICKasbIBaHHE: «Yda
3aronoBOK chanaa

Ipyrux, Mol yuuMmcs camu...» (JI. Ceneka).
st OTpeIakTUPYITE TEKCT: M3MEHHUTE pasMep,
IBET, BEIpaBHUBAHHE. [TepemectuTe

o0nacTh TeKcTa, KyJaa OBl BBl XOTEJH.
[Tpumepro BoT Tak. (3ameuyanue: o0nacTh
TEKCTa «3aroJO0BOK Claia» Mpu MPOCMOTpe
Npe3eHTAllMM BUJCH He Oy/eH, HO, €CIH OH
BaM  MeEIIaeT, ero MOXHO  YIaJHTh.

Haxwmurte Ha rpanuiy o0gacTv U HaXKMUTE
«Yua ApYyrux, mMmbl Y4UMCA CAMM...»

(/1. Cerexa) kHomKy «delete» Ha kaBuarype.)
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Tperuii cnaitn. Ha nente Bo Bkianke «l'J1aBHas» HaXKMUTE Ha CTpesiouky «Co3aarh ciaiiay», B

MOSIBUBILEMCS OKHE BHIOGPHTE THII ClIaiiia «3aroJioBOK U 0OBEKT.

B oOmnactb

«3aroJIoBOK

claimay»

oessmenbHoCcmuy neodazozd.

BHECTH

TEKCT:

Pesynomameut

npogeccuonanbHoll

B o0nactu 00beKTOB BBIOpATh 3HAUOK «TaOJIMIIa», B OSBUBIIEMCS] OKHE BHECTH YHUCIIO

cToJIONOB U CTPOK: 4 1 4. U Haxxmute KHONKY «OKk». Y Bac MOSBUTCS TaOIHIIA.

PesynsTaThl NnpogeccMoOHaNbHON
o
AeATeNLHOCTU Negarora

!
Lt

* TewcT cnakna

o

B
=

‘o "i *
“_! Brraeka Tabavuel ? ES
1 Yucno cronbuos:’ |4 lﬁl
Yucno CTpoK: 4 |_%|
[ o || omem |

HCIIOJIb3YA T'PAaHUILIBI Ta6J'II/II_ILI). 3anonHuTe quﬁKH, KaK Ha pUCYHKC.

—

i1 pynna

PesynbTatel npodeccnoHanbLHOM|
OeATeNbHOCTM Negarora

Cpepgumid | HauectBO Yenesaemoctb |

Ban 3HEHHHA
M-11
M-12
®-13

Otdopmatupyiite Ta0nuIly (M3MEHUTE IIUPUHY CTPOK U CTOJIOIIOB, pa3Mep caMoil TaOIHIIbL,

Yerseprsiii cnaii. Ha nente Bo Bkitagke «l naBHas» Ha)XMHUTE Ha CTpenouky «Co3nars
ClIaii1», B OSIBUBILIEMCSI OKHE BBIOCPUTE THII CIala «3arooBOK U O0BEKTY.

B obOmacte «3aromnoBok cnaﬁz{a» BHeCcTH TeKcT: KommdecTBo INOCTYIIMBHINX CTYACHTOB B

B FEMOY “Boarorpaacku

Konuuectso NocTynUBLUKMX CTYACHTOB

eAVNLIMHCKUIA Koe K"

.,

* TeKkcrt cnanga

e

[

| L

Bcraeka gvarpammbl ? X
3 Wwabnonsi = Immam&a =
e )l )] 120 ] ) B3] 9]

padmk = 1

(== __J

Kpyroeas

meevers L) | ) |1 |0 |30 ] J] A4

C obnacramu
% Toueynan M M M M A
[t Runwenaa 24 : : ' \— Y
[anasnerme maﬁnouanu...] [ CnenaTb CTaH{apTHOM ] [ OK

—— = =

J [ _omens |

4

I'ATIOY  “Bosrorpaackwii
MEIUIMHCKAHN KOJUIEIK .

B oOnmactm  00BEKTOB
BBIOpaTh 3HAYOK
«Iuarpammay, B
MOSIBUBIIIEMCST OKHE
BBIOpPATH TOT BU]T

JIMarpaMMbl, KOTOPBIM Bam
HyXeH. W HaxaTb KHONKY
«Ox».
Ha
MOSIBUTCS

BaIleM claie
JdarpaMma, a
TaKxke OTKpOETCS
JIOTIOTHHUTEIIFHOE OKHO

Microsoft Excel.

B #HeM BBI MOKeTe N3MEHUTD: KOJIHMIECTBO CTOJ'I6HOB N CTPOK A BBCACHUSA JaHHBIX, BHCCTH

HYXXHBIH BaM TEKCT U U3MEPUTENIbHBIC NaHHbIe. [Ipu n3MeHeHnn Tabimiel B okHe Microsoft Excel,
OyZeT M3MEHSThCS Ballla AuarpaMMa. BenuTe JaHHbBIE, Kak MpeAsiaraeTcs Ha PUCYHKe (CleBa), U

MOCMOTPUTE, MOJIYYHUTCH JIM Y BaC AUarpaMmma (cnpaBa).
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o — - > &~ % 2 10 8 6 4 2 0 2 4 6 8 10 12
A9~ -5 Avarpa.

I | o [ ez oo a0 [ '] @ = & 3

& ‘ A = ‘ ‘ o ‘ ‘ A‘ | ’ KoAuuecTso nocTynuswikx cTyaeHTos
By~ |—| S \ O 8 FEMOY “Bonrorpapcknii MeULUHCKMIA Konnegx”
BcTaewTh WpndTt Bblpnammtxanmz1 Yucno | Ctwam | 8|
b 3 T = ¢ b Konuuecreo cryaexros
 [Bypepobm.. ‘:::
D6 v (" I | v :’og
A A | R | C | D I ; 200 1
i1 Konuuecr{Phg 2 Pag 3 » EI s B Konwuecrao crysenton
2] 2013 , 350 2,4 2
34 2014 400 4,4 2
4 2015 45 1,8 3(
5 |Raveropund 4.5
N(bn[nncrl/@/ E“m'j_‘m
[oTOBO | .@] [ 100% O 9!

Ecnu Bl BHecM Bce JaHHBIC, Bbl MOXeTe 3akpbiTh OokHO Microsoft Excel (ero moxxno
BbI3BaTh OOpaTHO, €CIM OHO BaM IMoOHamoOWTcs). [l W3MEHEeHWs Kakux-JIMOO TMapaMeTpoB
JUarpaMMbl HOKMHUTE B OOJIACTH JHArpaMMBbl MPABON KHOMKOW MBIIIA U B TIOSIBUBIIEMCS MEHIO
BEIOCPUTE HEOOXOIUMBII BaM ITyHKT.

[Ipu BeImENnEeHUMH camMoOil JuarpaMMbl M HAa)KaTWs MPaBOM KHOMNKU MBIIIN HOSIBUTCA APYroe
KOHTEKCTHOE MEHIO, B KOTOPOM MOKHO U3MEHHUTH CaM BHUJI IHarPaMMBI.

)
Honnuecreo n?p,ell-upn ) I Jé Bulpe3ath

zg - * A A7 |PRg Koanueo - KonmpoaaTs

;g KEEEEA-H-Z-F [, MapameTpbi BCTABKM:

310 [ 5 5

LT

00 ¥ganure

Eg ] @ BoccTakoBMTE CTWL %

I:, | filfl  Vi3mervTh THN gMarpaMmbl 4N PAAA.. A

| e ——— | —————————————————— . .

£ UF  M3MeHuTh AaHHbie.. jlfl  VaMerTs Tvn grarpammel...
[} | Nosopor ofbemeoi durrypol.. iﬁ VBMEHHTb AZHHEIE..
! AobaauTh noAIvck AarkbIx [ Nosopar obnembon Gmnrnyphl..
ﬂﬂﬁaﬂl‘ﬂ'h JNWHWEY TPEHAA.. O
i L TpynnvpoEaTh I+
| 3 QopmaT pAga AaHHbIK. .

L}, Ha nepearvit mian | »
@Y Ha zaanwi mak | »

Takke MOXXHO HCIIOJIb30BaTh JJIs1 UBMCHCHU JUarpaMMbl COXPaHnTE Kak PHUCYHOK..

nenty. Korga BeiOpana o01acTs AuarpaMMel. SR Qopwat 0BNaCTH AMArPAMMEL.

=
L r———————————— T
nasHan Bcraska Av3aiH Mepexoab! AHRVMauvA Moka3 craiaos PeueH3upoBaHve KoxcTpyktop Maket Qopmart | (A
[ ' F ===z A
R R [ 10 i

W3amenwb TN CoxpahwTb | CTpoka/cTonbey Beibpath WM3amenwts OBroEMTHL 3kcnpecc-MmakeT I . ‘ I .
-
Tun [akHble MakeTbl guarpamm Crmm gruarpamm

Aviarpammbl - kak wabnon AdHHblE  AdHHblE AdHHble

He 3a0pIBaiiTe COXpaHATh CBOM JOKYMEHT - MaHEebh OBICTPOTO JOCTYIIA.

IGIEZECEE |
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ITateiii cnaiin. Ha nente Bo Bkiaake «l'maBHas» HaXMUTE Ha CTpenodky «Co3marh crnanay,
B TOSIBUBLIEMCSI OKHE BbIOepuTe TUT craiiia «ToIbKO 3aroJ0BOK.

B o0nacTe 3aronoBka cnafma BHecuTe TekcT: Cxema N3Y4YCHHUA I/IH(bOpMaTI/IKI/I.

ITycToit
00BEKTOB.

CJ'I&fI,I[ HaM HYXCH [JI1 BCTaBKHU

Hanpumep, eciau Bam HY)XHO CO3/1aTh CXEMY, TO

OIWH K3 BApHAaHTOB, KaK 3TO CACJIaTh, - HWCIIOJIb30BaTh

burypsl.

Ha nente BrIOepuTe BKIanKy «BcraBkay, nanee
- «@urypsbi», BEIOEpHUTE HY)KHYIO BaM QUTYPY.

[lepeBeauTte MBIIIKY Ha Ball ciaiija (B TO MeCTo,

I7ie BaM HYXXHO BCTaBUTh OOBEKT), 3QKMHUTE JIEBYIO

KHOIIKY MbIIIK U IIBHFaﬁTe ee. Bnl YBUAUTC Ball

06’I)GKT, M IIOKa OH HC IOJIYYHUTCHI TCX pasMCPOB, KaKHUC

HY)KHBl BaM, MBIIIKY He oTmyckaite. JIubo mpocto
LICJIKHUTE JIEBOM MBIIIKOW Ha Claijie, a IOTOM, YXe

HCIIOJIb3YA T'PAaHUILIBI O6’beKTa, W3MEHSIATE ero.

Z[J'ISI H3MEHEHHUS 00BEKTA TAKIKE MOXKCTC, HAKaB

Bcraska Ovaaiik Mepexoagl AHMManmA Mokaz
e (D)2 i @
ik @ =

CHumok -
martArt Jwarparma

Duryphl
Qotoansbom - r'_|,.'|:|

Mvmepcceinka  feidc

JAHEHNA Mocnensmsa mennnp30BAHHBIE GUIYPB

x BNNO0DAL LSO
- KRR ¢

NuHun

¥ SNNSNTLL TR0 4%
= MpaAMeyroasHUK

I L ) o o

OcHOBHBIE GUIYPBI

o BoAMNITOOCOOOO®W
| lecooOrnsoogo
O0@®HOY =G (D™
a (10 14>

-+ DUrypHBIE CTREAKK

DA RTFELPR IS
€ dvnoD BN
= qrdp A

||

[*]

Ha HEIro HpaBOfI KHOITKOH M B ITOSBUBIIEMCS KOHTEKCTHOM MEHIO BI)I6paB HY)KHBIﬁ BaM ITYHKT:

N00aBUTh TEKCT B 00BEKT, N3MEHHUTDH €T0 pa3Mep M MOJIOKEHHUE, a Takke Gopmat ¢purypsl (pazmep,

[[BET 3aJIUBKU M KOHTYpa, (hopmMat 00beMHOUN QUTYpHI U T.1.).

Bolpe3aTth

Eonwpoeats

(8 &7 o<

MNapameTpel BCTABKM:

ENE

HMamerrTe TeRCT

HauaTk M3MeHeHKe y3N08

Ha nepegxwia mnas

|
Ha 3agHmit mnan | »

® o o is W[

HaasauwTb anypoii no yMonua s

+0O-
=

Paamep W NoAOHEHME...

Dopmat dKErypel...

r@

®opmart duryps! ? X
. - _
[
l 3anuska l 3anveka
UseT nuHun © Herzanusin
Toam A @ CnnowHas zanuBia
(@) CpapueHTHan 3anuska
Tehb v2
@ Pucyrok unu TekcTypa
OTpaxehne @) YsopHan zanuBka
CBeveHme M CrnaxuBatve © 3anuska dona
UseT 3anuBin
®opMaT obbeMHOM durypbl
MosopoT obveMHOo#M duryphbl User:
Hacrpoiika prcyrka [pospaurocTs: U
LiseT prcyHka
XypoxecTeeHHble ahdeKTbl
Obpezka
PasmMep
MonoxeHue
Hagnico
3amewarowwmii Tekct
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Hcnonb3ys BCTaBKy 00BEKTOB, CO3JIaAliTEe CXEMY, ITPEJIOKECHHYIO Ha ClIaie.

Tenepp paBaliTe NPOCMOTPUM, 4YTO Y Hac

Cxema usyyeHuna MHpopmaTtuKa TIOJTy4HIIOCH.
Ha nenTte Bo1Opath Biaaky «llokas crnaiinoB» u

BBIOpAaTh OAMH W3 CIOCOOOB MPOCMOTpa WU

P ~
®
HakaTh KJIaBUIly F5 Ha KilaBuaType.

v " 4
CHUCTEMHbBIN " Onepauponnan
oHcTeswa
610K

" Npuxnagnwe
npoTPaMMBL

Hacrpoiika

HauaTb nokas cnaigos |

He 3a0yabTe COXpaHUTH CBOIO NIPE3EHTALIHIO.

Buumanmue! Ilocne co3manusi mpe3eHTanmuu U €€ oQOpMIICHHUS, HEOOXOIUMO
OTPENETUPOBATh €€ MOKAa3 U CBOE BBICTYIUICHUE, MPOBEPUTH, KaK OYAET BBITJISAICTD
Ipe3eHTalus B 1IEeJIOM (Ha MPOEKIIMOHHOM 3KPaHEe), HACKOJIbKO OBICTPO M aJIEKBATHO
OHAa BOCHPUHUMAETCS W3 pPa3HbIX MECT ayJUTOPUU, NPH Pa3HOM OCBEIICHHH,
IIIYMOBOM  COIPOBOXKJICHUU, B OOCTaHOBKE, MAaKCUMAJIbHO MPUOIMKEHHONW K
pealbHBIM YCIOBUSM BBICTYILICHHUS.

Cmcok MCIoJIb30BAaHHOM JIUTEPATyPbl

1. Owmenbuenko, B. II. MHpopmanroHHbIE TEXHOJOIMH B NpohecCHOHATBLHOM
nestenbHocTH . mpaktukym / B. I1. Omenbuenko, A. A. JlemumoBa. - Mocksa :
I'DOTAP-Menna, 2021. - 432 c.

2. https://www.studentlibrary.ru/book/ISBN9785970462386.html ITomoxxerne Ne 2 -

03 "O rocynapctBenHoit urtoroBoi arrectanmu B [AIIOY KO «MenunuHckmit
TEXHUKYM.
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